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Capital letters are used: 

• at the beginning of a sentence.  
Eg: Alice goes to the park everyday to play.  

 
• for special names. 

Eg. Tom, Muscat, August, Taj Mahal, Indian Ocean, Tinkle, 
Avenues Mall, English 

 
• for the pronoun ‘I’ and words like ‘God’ and ‘Lord’. 

 
Punctuation Marks 
• Full Stop or Period (.) – A full stop is used at the end of a 

sentence that does not ask a question.  
Eg: Mary likes to eat cake on Fridays.  

 
• Question Mark (?) – A question mark is used at the end of a 

sentence that asks a question.  
Eg: Do you want hot cocoa? 

 
I. Read the sentences carefully and write the punctuation 

marks for the same.  
 
1. What will we eat for lunch   

2. Tina is not coming to school today 

3. That girl is a famous singer  

 

  

4. Do birds like to fly 

5. Messi plays football for Argentina 

 

II.  Write the sentences as directed. Use capital letters and 

punctuation marks correctly. 

 
1. A sentence that ends with a question mark. 

       ____________________________________________________ 

2. A sentence that ends with a full stop.  

  ____________________________________________________ 

III. Rewrite the sentences with the appropriate use of capital 
letters and punctuation marks. 
 

1. my uncle henry and i are travelling to delhi on Saturday? 

___________________________________________________ 

___________________________________________________ 

___________________________________________________ 

2. Can i invite alice to my birthday party in june. 

___________________________________________________ 

        ___________________________________________________ 

        ___________________________________________________ 

3. my parents and i bought a pack of chips from Lulu hypermarket 

___________________________________________________ 

___________________________________________________ 

___________________________________________________  
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